
Braidburn School 

Handbook

[image: image1.wmf] 

Braidburn School

107 Oxgangs Road North

Edinburgh

EH14 1ED

Telephone: 0131 312 2320      

Fax: 0131 441 5065

E-mail: admin@braidburn.edin.sch.uk 

School website: www.braidburn.gov.uk

             Publication Date: January 2011
        The information given is accurate at the time of publication.

CONTENTS
Our Vision, Our Aims, Our Values
Our School
Multi-disciplinary staff

Partnership with Parents

Appropriate curriculum

Facilities,

Admission arrangements

Our Curriculum
  Nursery Department 
  Primary Department

  Secondary Department

  Leavers’ Programme 

  Provision of therapy in Special Schools in Edinburgh

  Religious and Moral Education (RME)

Supporting our Pupils
  Race Equality Education Policy

  Behaviour Policies 

  School Dress Code
  School meals and milk

  Education Maintenance Allowance 

  Travel to school

Supporting your School
  Attendance

  Holidays
 Medical Care
Keeping our school safe

  Health and Safety 
  Playground Supervision 

  School closures and emergency arrangements  

  Child Protection

  Employment of Children

Enquiries, Concerns and Complaints
Our Vision
Braidburn School provides the highest quality education within a safe and happy environment where children and their families are supported and valued.

Our Aims

Through high quality leadership and management we aim to:

· Provide effective learning and teaching through an appropriate curriculum and interdisciplinary working

· Create and maintain a positive ethos

· Work in partnership with families, outside agencies and the local community to enable pupils to fulfil their potential.
Our Values
· We encourage respect, honesty and fairness
· We provide a safe, caring, happy, healthy and nurturing environment

· We strive to be positive in all we do

· We offer opportunities to fulfill potential and maximise independence

· We celebrate success and achievement 

· We promote good communication, through working and playing together

· We help our young prople to feel valued through praise and a positive ethos

· We have effective partnerships working with the local community
Our School
Braidburn School, built under the SMART School Initiative, opened in August 2005. It occupies an attractive site on the Firrhill Educational Village alongside Firrhill High School and Oxgangs Primary School. This provides opportunities to develop a range of   positive and rewarding links for the pupils of all three schools. Pupil role is currently 84, catering for children and young people from the of age of 3 to 18. The nursery, primary and secondary accommodation which is purpose built, provides a safe setting which encourages, stimulates and motivates learning. Pedestrian and vehicular access to the school takes account of the safety of our pupils, staff, parents and visitors.

Our school provides for the additional support needs of children and young people with a range of  physical/ medical/ sensory/
learning difficulties of a complex nature. We aim to provide a high quality education for our pupils, to cater for their needs and help to overcome the barriers to their learning within a caring and supportive environment. We are working towards being a “Total Communication School”.
Multi-disciplinary staff
Our staff is led by the Head Teacher, ably supported by one Depute Head Teacher and 3 Principal Teachers. Every child is given opportunities to develop their potential by our wide team of specialists including class and subject teachers, visiting teachers, nursery nurses and learning assistants working together.

 The team is supported by educational psychologists, speech and language therapists, occupational therapists, physiotherapists, community medical officers, school nurses, the school dental service, and careers advisers. The community learning disabilities team and social work services all contribute to the education and care of our children and young people and help them to develop their confidence and self-esteem.

Partnership with parents
Partnership with parents is valued at Braidburn and we hope our  ‘Open Door’ approach ensures that you feel welcome at all times. We aim to liaise and consult with you on the decisions that affect your child and very much appreciate your insight, support and advice. Your contributions help to create the sense of a school community to which we all belong – staff, parents and pupils. We have a shared commitment with you to ensure that your child benefits from a well-planned education, relevant to their needs.

We consult with you formally on the following matters:

· Individualised Educational Programmes (IEP) which includes the setting of Long term Learning Outcomes

· your child’s progress 

· development of the School Improvement Plan
· the life and work of the school

Parents’ Council

Braidburn has an active Parents’ Council, the aims of which are -  

· To develop and engage in activities which support the school in the education and welfare of all its pupils.  

· To work in partnership with the school to create a welcoming environment that is inclusive for all parents.  

· To seek to represent the views of parents on the education provided by the school and other matters affecting the education and welfare of the pupils. 

· To promote and facilitate contact between the school, parents, pupils and others including the wider community. 

Appropriate curriculum
Our curriculum is based on national and authority advice and follows the principles of Curruculum for Excellence with flexibility for individual programmes of work appropriate to the age, aptitude and ability of each pupil.  Progress through the school is usually by age but children may be grouped in class according to their needs and abilities. Wherever appropriate and desirable, some pupils spend part of their week in mainstream education. We also seek to foster skills of independence and personal responsibility by using the facilities of the Firrhill/Oxgangs community. 

Facilities
Our building is light and welcoming with wide corridors allowing easy access to all areas. As well as a spacious nursery, we have classrooms for each of the primary classes and secondary class bases as well as discreet subject areas  i.e. -  Art, Home Economics, Music, Independent Living Base, ICT and Science.   Resources reflect the wide range of pupil need and curriculum breadth throughout the school. All the classrooms look out on to playground areas, with some enjoying magnificent views of the Pentland Hills. In addition we have a soft playroom, sensory suite, therapy rooms, medical suite and dental room, hydrotherapy pool and gym facilities as well as open plan activity areas, dining hall and kitchen. Our older students benefit from the use of a senior common room. On the upper floor are the multidisciplinary staff room, a staff resource base, therapy work area, senior management offices and a conference room for meetings and training purposes.

Admission Arrangements
As a school for children and young people with additional support needs, places at Braidburn are allocated by the Local Authority (Children & Families Department). Multi-disciplinary assessments are completed by the authority’s specialist advisers in consultation with parents and taking account of the young person’s view. These are then considered by the Professional Assessment Group (PAG) assigned to the school. Parents seeking advice and information on placement should contact the City of Edinburgh Council, Children and Families Department. Please see Supplementary Section for contact details. We welcome visits from any parent whose child is being considered for a place. Please contact the head teacher to arrange a suitable time. 

Our Brightstart Nursery acts as an assessment nursery, using the time spent by the children here to determine the best provision for them for their primary years. Therefore not all children will progress to our primary department.  Pupils join the primary department at all stages, either from nursery provision, mainstream school or occasionally another special school. Pupils transfer to the secondary department mainly from our own primary department but some will transfer from other schools also. All admissions are by the PAG procedures already described.
Our Curriculum
In each department of the school, we aim to: 

· offer an appropriate curriculum to each child which encompasses the 4 capacities of a Curriculum for Excellence by encouraging  our  young people to be – Confident Individuals, Successful Learners, Effective Contributors and Responsible Citizens and enables them to develop to their fullest potential.

· actively involve every parent and their child in curricular decisions.

· raise attainment by developing Individualised Educational Programmes (IEP) of work, which include SMART (specific, measurable, achievable, realistic, timed) learning outcomes appropriate to the age, aptitude and ability of each pupil. These learning outcomes are set  in conjunction with staff, therapists,parents and pupils.
·  regular monitoring, evaluating and reviewing  to ensure the needs of the child are met.

· equality of opportunity both in our curriculum and in the ethos of the school.

· develop creative approaches and enterprising attitudes, skills and behaviours.

Parents/Teacher Consultation Opportunities

These opportunities are offered in November and May of each year with an appointment system to allow discussion between parents and staff on the progress of their child. We feel it is vital for parents to be fully involved in their child’s education so that skills learned in school can be transferred to the home. 
Representatives from various outside agencies such as FAIR (Family Advice and Information Resource),  FABB (Facilitating Access Breaking Barriers) and Careers Scotland are also usually present.  Alternative arrangements can be made if you are unable to come to these evenings.

Nursery Department 
Curriculum
Early years education is about learning, playing, exploring and having fun. As well as a wide variety of play experiences, based on  Curriculum for Excellence and Pre-Birth to 3, we provide specially developed programmes to aid children’s individual development. 

Our curriculum is based on the five areas:

· emotional, personal and social development – we value learning that takes place at home and support children’s increasing independence thus fostering self-awareness and self-esteem.

· communication and language – we make use of signs, symbols, rhythm, rhyme and song to help develop language skills.

· knowledge and understanding of the world – we help children to develop interest in the world around them and we make full use of our attractive site, close to both open space, other schools and shops to help to develop a sense of wonder about the world. 

· expressive and aesthetic development – to engage and stimulate all senses, we offer a wide range of experiences, exploring shape, form and colour through art and craft activity and use music and role play to encourage the expression of ideas and feelings.

· physical development and movement – we offer a wide range of activities to help children develop their physical abilities and awareness of their bodies and group games to promote social skills such as awareness of and co-operating with others.
Range of programmes
Our staffing levels in the nursery maximise children’s learning at a pace to suit their needs. Therapists work with nursery staff as well as providing individual therapy services. Please see section on Therapy Provision in Special Schools.

Individualised programmes
Assessment of each child is ongoing and is built into the planning process for each child’s education. Assessment is done by observation and recorded in a variety of ways. We seek your permission to use video and photography as well as written records. Each child has an Individualised Educational Programme (IEP), containing learning outcomes, which are followed by all staff working in the nursery to ensure continuity of approach. Parents are involved formally in consultation, reporting and reviewing of the IEP. We also welcome parents to visit informally, perhaps meeting other parents in the family room, using the library and story sacks or accompanying children on outings. We can also visit you at home if you wish.

Each child is offered individual sessions with a member of the team. These can take the form of riding a bike, going for a walk, storybook reading or intensive interaction which helps develop communication skills.

 IMP/KELPIES 
(Interactive Movement Programme/Kinaesthetic, Educational Language Programme)

Nursery staff and therapists work together to design and deliver these daily programmes, enabling children to follow a series of movement activities, integrating communication and listening skills.

Hydrotherapy
Sessions take place once a week and are led by a physiotherapist. Each child has an individual helper but participates as part of a group, thus developing listening skills. An occupational therapist  can  develop dressing programmes for each child to encourage maximum independence. 

Small group work
Many of the children play together in small group programmes tailored to meet their needs. For example, children with particular communication needs follow a programme together designed by a speech and language therapist. We use soft play and the sensory suite to help develop physical and sensory skills.

Information and communications technology.
Many of our children will rely on computers as they move through life. Occupational and speech and language therapists and nursery staff promote children’s access to computers.

Primary Department
Braidburn school has developed its own curricular frameworks in Language and Communication, Maths and Health and well being (Personal and Social Education) and these are linked to Curriculum for Excellence. Our tracking system in Language and Communication and Maths not only allows us to chart individual progress, it also aids identification of next steps in learning. 
The central principles of the curriculum are:
Challenge and enjoyment
Children and young people will find their learning challenging, engaging and motivating. The curriculum will encourage high aspirations and ambitions for all.

Breadth

All children and young people will  have opportunities for a broad, suitably weighted range of experiences. The curriculum will be organised so that pupils will learn and develop through a variety of contexts within both the classroom and other aspects of school life.

Progression
Children and young people will  experience continuous progression in their learning from 3 to 18 within a single curriculum framework.  Each stage will  build upon earlier knowledge and achievements. Children will be able to progress at a rate which meets their needs and aptitudes, and keep options open so that routes are not closed off too early.

Depth
There will be opportunities for children to develop their full capacity for different types of thinking and learning. 

Personalisation and choice
The curriculum will respond to individual needs and support particular aptitudes and talents. It will  give each child and young person increasing opportunities for exercising responsible personal choice as they move through their school career and lead to successful outcomes.
Coherence
Taken as a whole, children and young people's learning activities will  combine to form a coherent experience. There will  be clear links between the different aspects of children and young people's learning, including opportunities for extended activities which draw different strands of learning together.

Relevance
Children and young people will understand the purposes of their activities. They should see the value of what they are learning and its relevance to their lives, present and future.
Team approach to learning
Children are grouped mainly according to age and developmental stage in classes, each with its own team of teacher, nursery nurse and learning assistant. There is a maximum of 8 pupils in each class. Therapists are also involved in assessing and meeting individual needs. Please see section on Therapy Provision in Special Schools.
Range of curriculum
Areas covered within the primary curriculum include language and communication, maths, social studies, health and well being including personal and social education, RME (religious and moral education), expressive arts, science and technology  In addition some pupils attend horse riding lessons weekly and The Yard – an adventure centre.  

Individualised programmes
Each child has an Individualised Educational Programme (IEP), set up in conjunction with all staff and parents, to reflect their needs and develop their potential. The IEP forms the basis for discussion at the Parents’ Consultation Evenings and Annual Reviews when future priorities are planned following monitoring and assessment by staff and parents. Some pupils are entitled to a Coordinated Support Plans (CSP) based on assessments carried out by the multi disciplinary team. 
 Diversity of approach
A wide range of learning and teaching methods are used in order to meet the varied needs of all our pupils. Much learning is practical and activity based with opportunities for visits outside school to widen horizons and to encourage independence and road safety skills where appropriate. Much use is made of local facilities such as shops and supermarkets, the library and parks which are all within close proximity and effective use is made of public transport as required.
Secondary Department
Curriculum

The Secondary department follow Braidburn curricular frameworks in Language and Communication, Maths and Health and well being (Personal and Social Education) and these are linked to Curriculum for Excellence.  As in the primary department, our tracking system in Language and Communication and Maths not only allows us to chart individual progress, it also identifies next steps in learning. 

For older pupils a curriculum based on the National Qualifications is followed as appropriate.  The curriculum has been developed to include the ASDAN Award scheme which will increase opportunities for certification for our pupils.
The maximum number of pupils in any secondary class is 8.  The core curriculum ( Language and Communication, Maths, Health and Well being (PSE) and Social Studies) in most instances is delivered by the base class teacher with religious and moral education, science, technology and expressive arts being delivered by specialist staff. This allows for more consistency and offers increased opportunities for the delivery of cross cutting themes and team teaching.  Timetabling also allows for these base teachers to plan and work together at certain times and to support specialist staff in identified curricular areas. Interdisciplinary working also takes place in a planned and progressive manner.
Guidance teachers have been appointed within the Secondary department.  These teachers have an overview of individual pupils’ educational progress as well as responsibility for pastoral care.  This has resulted in an increased awareness of individual pupil needs and progress and also aids transition between stages.  Guidance staff meet with pupils throughout the term to discuss progress and to  provide them with another opportunity to self evaluate and discuss any other issues.

Religious and Moral Education (RME)
In Braidburn, Religious and Moral Education forms an identifiable part of the weekly curricular programme. 

Regular whole school assemblies take place.  Such occasions are used to encourage and reinforce the aims of the school, the values on which the school is based and to celebrate diversity and achievement.  Assemblies are led by the Senior Management Team.

On particular occasions parents and friends are invited to join assemblies. Please note that, while there is a statutory requirement to provide RME, as a parent, you have the right to withdraw your child from lessons or assemblies if you find there will be a conflict with your beliefs. Please inform the head teacher.

Supporting our Pupils
There is a strong emphasis on health and well being (personal and social education) throughout the school.  All staff have a pastoral role in caring for pupils, ensuring their welfare and supporting them in making curricular and vocational choices.  Class or guidance teachers fulfil these functions.  Staff also aim to work closely with parents.  We believe close partnership with parents benefits the child and makes their education more effective

Outside the classroom
Outdoor education forms an essential part of the teaching programme for pupils. We aim to offer opportunities to participate in residential experiences within the Leavers’ programme.   As part of their PE/physio programme, all pupils have a weekly session in our hydrotherapy pool.  Most senior pupils take part in the Duke of Edinburgh Award Scheme.   

Multi-disciplinary approach
As in the primary department, input from therapists is integrated into the teaching programme.  
Please refer to section on Therapy Provision in Special Schools.

Individualised programmes
Programmes of work are planned to meet the needs of pupils both individually and in groups. Learning assistants provide valuable support to allow our pupils increased access to the curriculum to enhance their individual learning experiences. As in the primary department, each pupil has an Individualised Educational Programme (IEP) designed specifically for him/her. In all departments teaching and learning materials are age appropriate and are differentiated to address the wide range of complex needs. 

Encouragement of independence
We place emphasis on extending experience, developing basic skills and applying these skills in practical situations in order to encourage the developing independence of our pupils. They are encouraged to explore ideas and make personal decisions about the many issues facing young people growing up in today’s society.  Use is made of the facilities available in the local community and pupils are encouraged to work towards independent travel wherever possible.

Planning for the future

Beginning at the  S2 stage, parents and pupils are involved in discussions with staff and members of the Transition team to plan for the future needs of the pupils post school. For some pupils at 16 years of age, this will mean remaining in school and joining the Leavers’ programme, while others will move onto post school provision.
Leavers’ Programme
The Leavers’ Programme caters for those students who, as a result of discussion at their annual review, it is felt will benefit educationally from an extension of school provision. Although initially this may be for only one year, for some students, a second year may be recommended as serving their best interests educationally.

We aim to enable students to work towards their full potential and to promote maximum independence. This aids the student in making a successful transition from school into the adult world. The programme has two parts to it: a core programme and a programme of subject specialist choice

Core programme
A range of appropriate National Qualification units and ASDAN awards enhance the core programme. The teachers responsible for this age group plan and implement the programme in a team approach with therapists and other staff. Features of this part of the programme include: accessing support services/facilities in the local community, home economics, independent travel, information and communications technology, literacy, communication, numeracy, parenting, health and well being, residential experience, work experience and  a weekly college link course.

Subject specialist choice
The students also have the opportunity to make choices from the following subject areas: Art, Eco School, Music, Physical Education, Social Studies, Digital Photography, Happy to Help Group, Life in Another Country  and Rainbow Cafe
Leaving school
Regular contact with careers officers is another feature of the course. This helps each student to prepare effectively and realistically for his/her future provision. Students also have the opportunity to attend assessment links at appropriate colleges. On leaving school, most students move to one of the following: Pathways courses, college life-skills course, social work provision or residential college placement .
Therapy Provision 

in  Special Schools in Edinburgh
This information has been supplied by Jane Mallinson, Therapy Services, Royal Hospital for Sick Children. 

Occupational therapy, physiotherapy and speech and language therapy are well established as key partners of the school.  In line with best practice our therapy services have become an integral part of the curriculum, development planning and professional development programmes.           
                                                        .
Our therapy team belongs to one of the largest services in Scotland with a national reputation for excellence.  Our therapy services are based in the Royal Hospital for Sick Children in Edinburgh.   This allows close working with the paediatric consultants and other health professionals and provides a seamless link between hospital diagnostic services and the school.  The service is an accredited centre for professional supervision and training within national guidelines. 

The therapy team is also involved in relevant research and has wide support from a large paediatric team where joint working and sharing of information supports best practice in school.  Where necessary, the school therapists can call on this extended                                         team for specialist advice and support.   

Children’s programmes are based on individual assessment results and are devised and planned by therapists.  The delivery of these programmes will often be shared with an experienced class team, including learning assistants and teachers, who work daily with individual children.   School staff are all familiar with the therapy strategies and programmes which can be delivered in the classrooms or on an individual basis.  They have access to ongoing training and support from the therapy team.  This allows maximum input to the pupils by integrating therapy targets into
the school day. Modern therapy provision is evolving to increase a pupil’s access to the school curriculum and support an individual’s fullest involvement in the life of the school.  In conjunction with this therapy provides a valuable tool which can increase the teacher’s access to the pupil.   Therapists are able to provide a wide variety of strategies to the children, their families and teachers.   In order to provide the pupils with access to all aspects of therapy provision, the service includes home liaison to support families directly, when appropriate.           
A pupil may receive group, individual therapy and/or indirect therapy where therapists often work in a consultative or in an advisory role e.g.:  the provision of therapy management programmes, visual timetables and training in signing for teachers.   Therapists also provide access to technology if necessary.  The delivery of an individual therapy programme is based on a needs assessment and can be presented in many ways.  This input is flexible and will reflect the evidence base about how best to meet children’s needs most effectively.

Race Equality Education Policy
The school is actively committed to the values of the City of Edinburgh Council’s Race Equality Education Policy. We aim to ensure that pupils from different racial groups are not discriminated against within the curriculum (both formal and informal), assessment procedures, learning and teaching methods and access to services provided by the school. We aim to provide an inclusive ethos within the school where diversity is acknowledged and celebrated.

We also aim to work within the City of Edinburgh Council’s Accessibility Strategy and within legislation of the Disability Discrimination Act.

Behaviour policies 
We operate a policy of promoting positive behaviour and encourage pupils to develop a sense of personal responsibility and consideration to others. We aim to work with parents in implementing this policy and ask them to help their child in observing the school rules. A copy of these is in the Supplementary Section.

If we have serious concerns about a child’s behaviour, parents are informed and are invited to become involved in planning to reduce such behaviour.

We aim to create within the school, a caring community in which co-operation, consideration and empathy are fostered. We believe adults should be the role models for the behaviour we encourage among the pupils. Bullying is unacceptable within our school. Personal and social education includes resources that encourage self-respect and empathy. All instances of bullying will be investigated and appropriate steps taken to support the victim. As with other concerns about behaviour, we will ask parents to become involved in ways of improving the behaviour of their child.

School Dress Code
We expect our pupils to be suitably dressed and tidy in appearance. We have school sweatshirts, polo shirts and fleeces available to order. These are red or navy with an additional choice of white for the polo shirt only and each carries the school logo. Order forms are available from the school.

Pupils are expected to bring their own swimsuits, towels, protective wear (where necessary) and appropriate kit such as rubber-soled shoes and shorts for physical education if appropriate. Wellington boots are needed for horse riding. 

Certain items of clothing are unacceptable in school:

· team colours

· inappropriate slogans or logos

· excesses of fashion clothing

· caps

· hooped earrings
The clothing voucher scheme may give help to families to provide clothing and footwear for school. Please see Supplementary Section for details.

School meals and milk
A daily hot two-course meal, in line with the ‘Hungry for Success’ Initiative, is usually cooked in our kitchen and special diets are provided for medical, ethical or religious reasons. Please give full details if your child requires a restricted or special diet.
Pupils, who prefer to bring a packed lunch, eat with the others in the dining hall.

Please see Supplementary Section for details of costs of meal and milk and arrangements for free schools meals and milk
Education Maintenance Allowance

Please see Supplementary Section for details

Travel to school 
 Travel is provided for children who attend a special school. Please ask us to apply on your behalf. To solve any travel problems, please contact the Children and Families Department. Contact details are in the Supplementary Section.  You should contact your contractor directly if you know in advance of any change, e.g. if your child has a hospital appointment.

We support home visits between pupils which must be requested in writing by both sets of parents at least one day in advance, provided that places are available on the transport and that the contractor is in agreement.

Some secondary-aged pupils may prefer to travel to and from school using public transport. We encourage this as a vital step towards independence, if approval is given by parents and the School Medical Officer. A bus pass is then provided.

Supporting your School
Attendance
It is important for your child to attend school on a regular basis. If they are unable to attend due to illness, or for any other reason, please ensure that you inform us as soon as possible by telephone, e-mail or letter. You are responsible for making sure that your child attends school regularly to enable them to develop to their full potential. If attendance is unsatisfactory, we will ask an Education Welfare Officer to visit your home and discuss any problems. They will work with you to identify the reasons for non-attendance, and look at how your child’s attendance can be improved.

Holidays
The school term dates are set by the Children and Families Department. Please see the Supplementary Section for list of current dates. We would ask you not to take your child out of school during term times. Such absences will be classified as unauthorised.

Medical Care
If your child needs to take medication during school hours, written instructions must be given with details of dosage and frequency. Forms for this are available from school. Notice of any changes in the medication  should be sent, in writing, to the Head Teacher/Medical Department. The medicine should not be brought into school by your child but should be handed to the transport escort or directly to school staff. It is important that dated medicine is replaced in good time.

School nurses are based in the school permanently and the School Medical Officer visits regularly. Routine medical and dental examinations are only carried out with your consent and you have the right to be present. Please note that the Standards in Scotland’s Schools Act (2000) states that the medical or dental examination or treatment of a child under 16 who has sufficient understanding can only be carried out if the child consents.

Keeping our school safe
We aim to keep our pupils safe and well at school. Please contact the head teacher if you have any questions about health and safety.

Health and Safety 
The following statement has been issued by the education authority:

Within the general policy laid down by The City of Edinburgh Council, the Children and Families Department has prepared and has continuing development of safety policy statements for all areas of its responsibility in accordance with the Health & Safety Act 1974. School staffs are fully instructed in their responsibilities in this report, and safety regulations apply to all aspects of school life, both in and out of the premises. Pupils will be encouraged to behave responsibly and comply with all safety requirements. The support of parents in promoting good practice in health and safety matters is of great importance to the school.

Playground Supervision
The following statement has been issued by the education authority:
“When pupils are at school the responsibility for their safety lies with the Authority. The Head Teacher and staff undertake this responsibility as the Authority’s representatives. This means that reasonable steps should be taken to prevent any pupils suffering injury and to ensure that accidents or difficulties can be reported to a responsible adult and appropriate action taken.”

School closures and emergency arrangements.

In the event of an emergency, such as a power cut or severe weather, that prevents the school from opening in the morning, or results in an early closure, information announcements will be made on Radio Forth (Forth 1 and Forth 2). The school will make special arrangements for those children who are unable to return home in these circumstances.

If a child becomes unwell or has an accident, parents are informed so that arrangements for medical attention can be discussed. It is extremely important therefore that the school has an up to date name and telephone number for emergency contacts in case parents are not available at this time or at times of early closures because of severe weather or heating failure.

Child Protection
Within the curriculum we have in place Personal Safety Programmes designed to give children knowledge and life skills to keep themselves safe. We also have a role in protecting children from abuse and neglect and in identifying children who may be ‘at risk’ of abuse and follow the official Child Protection Guidelines. Checks are carried out through Disclosure Scotland on any new member of staff who will be regularly involved in caring for, training, supervising or being in sole charge of persons under the age of 18. Alongside others, this check is carried out before the staff member/volunteer is allowed access to children. 

Employment of Children
For the protection of children under the age of 16 there are legal restrictions on the hours and type of work that they can do. The aim of the legislation is to ensure that it is not harmful to their education, health or moral welfare. It does not apply to pupils who are already over the statutory school leaving age i.e. over 16.  


Please contact the school for an application form to be completed by parents and the employer and then returned to school. New permits are required for any changes in employment. Employers who employ children without a valid employment permit are liable for prosecution.

Enquiries, Concerns and Complaints
We aim to provide a high quality education and service. Parents are generally very pleased with what we offer but sometimes things do go wrong. We ask you to contact us as soon as possible so that matters can be put right, locally, at school. If you remain dissatisfied with our response, then you can contact the Children and Families Department’s Advice and Conciliation Service. Please see the Supplementary Section for details.

Supplementary Section
School/Playground Rules

Our school operates a policy for promoting positive behaviour and we ask parents to co-operate in the implementation of this policy.  With such parental support the school seeks to encourage pupils to develop a sense of personal responsibility and consideration toward others.

Pupils are expected to obey the following Rules

Braidburn Rules

Keep hurtful hands, feet, objects and comments to yourself.

Keep the school free from bullying.

(remember if you are a victim of bullying you must tell a member of staff)

Take care of property - use litter bins.

Do not eat chewing gum in school.

Drink water or still drinks - not fizzy drinks

Mobile phones to be handed to the office

Report any accidents/incidents to a member of staff immediately.

Take “Time Out” if required

Line up in an orderly way when bell rings and wait for the teacher to collect you. Remember to always walk in school corridors.

Ball games should be played only on the All Weather Pitch

Examination Results
The following number of  SQA units were presented at each level –

· Access 1              14 presented and 14 achieved

· Access 2              16 presented and 16 achieved

· Access 3                5 presented and  5 achieved

· Intermediate 1        3 presented and  3 achieved

There was a 100% success rate.
Budget running costs for Financial Year 2010-11 – 

Total School Costs = £1667454 
Cost per pupil         = £21378
Enquiries and  Complaints
As a school for children and young people with additional support needs, Braidburn is administered by the Children and  Families department.  Parents seeking information or advice should contact the Head of Support for Children,Young People and Familiesl.  Where appropriate, enquiries should first be addressed to the Head Teacher or your child’s education phychologist.

Making a Complaint
This statement has been issued by the education authority.

“If you have a complaint about your child’s school,you should contact the Head Teacher in the first instance.  If your complaint is about school meals or transport, contact Children and Families staff.

If you are still dissatisfied, you can contact the Children and Families  Department’s Advice and Conciliation Service.  This service provides a helpline during office hours and can advise you how to take further action.

Helpline number: 0131 469 3233

Alternatively, you can put your complaint in writing to the Principal Officer, Advice and  Conciliation Service, at the Children and Families Department.  The Advice and Conciliation Service will investigate your complaint and try to help resolve it as quickly as possible.

After you have gone through our complaints process, if you still feel that your complaint has not been properly dealt with,you can contact the Scottish  Public Services Ombudsman, 

23 Walker Street, Edinburgh EH3 7HX, Tel: 0870 011 5378.  Generally, if you want to do this, you must contact the Ombudsman within one year. “
School Meals and Milk
The price of a school meal is £1.75 per day to be paid on a weekly basis on a Monday.  Milk is 14 pence a carton and is available for primary aged children.  This should be paid termly or annually. 
Fruit 
Pupils from  Primary 1 – Primary 3 are provided with free fruit.  
Free School Meals/Milk and Clothing Vouchers
The clothing vouchers scheme offers assistance to families to help them provide clothing and footwear for school. The vouchers can be used at a variety of shops.
Free school meals/milk are also available to some pupils.

If you receive one of the following, your child will be entitled to free school meals and clothing vouchers: 
· Income support
· Income-based Job Seeker's Allowance
· Any income related element of Employment and Support Allowance
· Child Tax Credit with an income under £15,860 
· Support under Part IV (of the Immigration and Asylum Act 1999)
Your child is entitled to free school meals only if you are in receipt of either:

· Maximum Working Tax Credit and have an income under £6,420 
· Maximum Child Tax Credit and have an income under £6,420

Education Maintenance Allowances

Education Maintenance Allowance (EMA) is a weekly payment of up to £30, paid directly to young people where the family income is less than £22,403 per year and who stay on at school after they reach statutory leaving age, i.e. after the end of their compulsory schooling.  Please contact the school for more information. 

Contact telephone numbers

Mrs Arlene Mooney

Head Teacher   

Braidburn School

107 Oxgangs Road North

Edinburgh

EH14 1ED
Telephone: 0131 312 2320      Fax: 0131 441 5065

E-mail admin@braidburn.edin.sch.uk   

          Children’s and Families Department

Level 1.9

Waverley Court

4 East Market Street

EDINBURGH

EH8 8BG
Telephone 0131 200 2000 

Mrs Christina Burnett 

Head of Support for Children, Young People and Families

Telephone 0131 469 3388 

Clothing Vouchers/Free school meals/milk/

Employment of children

Tel: 0131 469 3471
Education Maintenance Allowances

Tel: 0131 469 3367
School Transport

Tel: 0131 657 0007/0008/0021

School Board Unit

Tel: 0131 469 3137/8

Educational Psychology Service

Tel: 0131 469 2800

Advice and Conciliation Unit

Tel: 0131 469 3233/3399

Age �
Employment Permit �
�
Over 16�
Not required�
�
14 - 16�
Required but only light work allowed�
�
Age 13�
Required but only for certain categories of light work�
�
Under 13�
Not issued as not allowed to work�
�






